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When Are Standards Standard? 


Digest of speech to Fresno Meeting of the Association 


by the Very Rev. James M. Malloch, D. D. 
Dean of St. James’ Cathedral - Fresno 
Member of Fresno City Board of Education 


I want to congratulate you as librar- 
ians on the building up of a great pro- 
fession. Your interest in the developing 
of standards is the best evidence of it. 
School management today in every de- 
partment is becoming highly specialized, 
and librarianship is obviously a skilled 
profession. Your professional journals 
and your conventions reflect the profes- 
sional competence of the librarians who 
are working in our school systems. 

In conformity with your convention 
theme, I am speaking on the basic ques- 
tion, When Are Standards Standard? 
and I shall give three answers to the 
question. 

I. Standards are standard when they 
are based on good library science. We 
are living in an age of science and li- 
brarianship is part of our scientific ad- 
vance. Science is knowledge discovered. 
verified, and classified. It is discovered 
through research and experience. In the 
field of librarianship, you build up a 
vast body of information which serves 
as a genuine scientific guide to the opera- 
tion of school libraries. 

In reading your professional litera- 
ture, | have been greatly impressed by 
the amount of factual material which 
you have accumulated relative to finance, 
personnel, housing and equipment, the 
purchasing of books, the issuing of text- 
books to schools, the distribution of 
audio-visual aids, cataloging, the train- 
ing of teachers and students in the use 
of libraries, the training of future li- 
brarians, and many other things. I have 
also been impressed by the need of a 
coordinator for all libraries in a large 
school system. That is simply a matter 


of good management, as management is 
conceived today in the science of educa- 
tion. 


I]. Standards are standard when they 
are based on a good psychology of li- 
brarianship. We often hear it said that 
teachers are people. So are librarians 
and readers. Psychologically considered, 
librarianship is a selling job. Humaniz- 
ing a library is just as important as 
humanizing a classroom. The skim milk 
of human kindness is too thin for mod- 
ern library management. 


I1l. Standards are standard when they 
are based on a sound philosophy of li- 
brarianship. Philosophy is a popular 
word today. It is on everybody’s lips, 
yet it is puzzling to most people. It has 
been characterized as a disease of 
words, and defined as saying in language 
which understand what 
everybody knows anyway. Someone has 
said—lI think it was William James— 
that a philosopher is a blind man look- 
ing in a dark room for a black cat that 
isn’t there. In spite of everything, how- 
ever, we all keep looking. 


nobody can 


The term “Philosophy” is used today 
to mean four different but necessarily 
closely related things. 


l. The science of wholes, universals, 
generals, and ultimates. This is the aca- 
demic discipline for which one can get 
credits in colleges and universities. In 
its positivistic forms, it is criticism of 
the assumptions of the natural sciences 
which have separated themselves from 
philosophy in recent times. There is no 
law against persons engaging in philos- 
ophical speculation. 








































2. Working principles or policies of 
a given activity or organization. In this 
sense every business and service club 
has a philosophy. So has the library pro- 
fession. 

3. A personal and more or less inte- 
grated attitude toward life and the rest 
of reality. This is philosophy of life and 
is widely used as a definition of religion 
today. Librarians need a philosophy of 
life at least as much as other people. 

4. Composure;: calmness of temper 
and judgment. In this sense every good 
librarian takes the crises of life and 
death philosophically. 

Today I am using the term “philos- 
ophy”™ particularly in the second sense, 
as a set of principles for guidance in 
practical affairs, and I want to list five 
such principles for the library profes- 
sion. 

1. The major function of a library is 
to get people to read. We human beings 
have to be taught to read. mark, learn, 
and inwardly digest the literature of 
the world. We also have to be taught to 
be selective in our reading. The writer 
of the Book of Ecclesiastes said centuries 
ago, “Of making of many books there is 
no end.” The statement is bewilderingly 
true today. More than 12,000 new titles 
and editions appear every year in our 
world of books. People need also to be 
taught the joyous art of browsing. 
Carlyle must have been thinking of 
browsing in a library when he said that 
the best university is a collection of good 


books. 

2. A correlative function of a library 
is to meet the book needs of every edu- 
cational level. The library is an essential 
part of the educational process. This 
raises the fascinating and puzzling prob- 
lem of censorship. It is my opinion that 





books in libraries on the elementary and 
secondary levels should be subject to 
explanation in the class room. It cannot 
be assumed that elementary and second- 
ary students are able to distinguish be- 
tween authentic books and books of a 
communistic character without the aid of 
their teachers. In other words, there 
should be no un-American books in the 
elementary and secondary school library 
which are read entirely without faculty 
supervision. On the level of higher edu- 
cation, the winds of freedom should 
blow. A line in the play State of the 
Union tells the story: “People who are 
lazy, ignorant, or prejudiced are not 
free.” 

3. A very essential function of the li- 
brary is to meet the needs of the profes- 
sion. Strange as it may seem, schools 
exist for teachers as well as for students, 
and libraries for librarians as well as for 
readers. Everyone is entitled to satisfac- 
tion of his profession. 

4. Libraries exist to introduce readers 
to all the “R’s.” The “R’s” include the 
Fourth R as well as the familiar three. 
The Fourth is Relationship and is far 
more comprehensive than most educa- 
tors seem to imagine. It involves our 
relationship to ourselves, to our society, 
to the universe, and to God. It is more 
important to expose students to books 
on astronomy and philosophy than to 
introduce them to the literature of poli- 
tics and sociology. Astronomy and phi- 
losophy expand the mind to really hu- 
man proportions, 


5. Libraries should inspire their read- 
ers to commitment to everything that is 
good and to revolt against all bigotry, 
prejudice, stupidity, and every other 
evil. This is the moral imperative of 
librarianship. 
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Report of the State Committee 
on Standards 


In 1949 a State Committee on Stand- 
ards was appointed by the State Presi- 
dent “for the study and establishment 
of standards that will provide a basis 
for greater library opportunities to All 
the children of the State.” It was the 
conviction of the Committee that accept- 
ance of such criteria by administrators 
could come only after there was a uni- 
fied professional expression of our needs. 
After three years of study the Standards 
Committee presented its Statement of 
Standards at the State Meeting in Oc- 
tober 1952. The decision was made to 
publish the recommendations in the 
Bulletin as tentative so that the general 
membership might have the opportunity 
to study and to test their validity. Since 
the publication of the Tentative Stand- 
ards in the January 1953 issue of the 
Bulletin, continued requests for copies 
have demonstrated the interest and value 
of that publication. 


In the spring of 1954 the State Com- 
mittee on Standards was directed by 
the State President to study and present 
the Statement of Standards in its final 
form to the Association members. The 
Committee was authorized by the State 
Executive Board to poll the entire mem- 
bership on this matter. Accordingly. a 
copy of the Statement on the school 
level in which a librarian was directly 
concerned and a ballot for approval and 
comments were sent to each member; a 
summary of the results and of the re- 


visions was presented to the members 
at the State Meeting in November 1954. 

In any cooperative effort of this kind, 
there will be minor points in which not 
all members will concur; however, this 
Statement represents the considered 
opinions of the majority of the members 
of the School Library Association of 
California of what constitutes attainable 
goals in good school library service. If 
a library exceeds the Recommended 
Standards, that librarian and adminis- 
trator are to be congratulated. If a li- 
brary has less, this Statement can be 
used as an aid to obtain the higher goals. 


A qualitative statement of standards 
is highly desirable, and can be a logical 
and proper development from the pres- 
ent study. However, in view of the pres- 
ent conditions existing in school librar- 
ies today in California, a quantitative 
measure will be more effective in help- 
ing librarians and administrators to see 
their libraries as they are today, and in 
pointing realistically to the areas where 
there is need for improvement. Stand- 
ards must be both realistic and flexible. 
Since conditions are never static, and 
this is particularly true in the schools 
of California today, this Statement must 
be subject to a program for revision in 
the future to meet changing needs. 


As a culmination of five years of co- 
operative effort, the members of the As- 
sociation present these Recommended 
Standards for School Libraries in Cali- 


fornia. 


Additional copies of the March 1955 issue of the Bulletin of the School Library 
Association of California may be ordered at 50 cents a copy from Miss Mary Louise 
Seely, Library & Textbook Section, 1205 West Pico Boulevard, Los Angeles 15, 


California. 
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Services of the School Library 


Any school library which is adequate- 
ly organized to accomplish the type of 
program carried out in California 
schools on the elementary, secondary, 
or junior college level is a_ service 
agency. It is a Center of Educational 
Materials, a Teaching Agency, and a 
Reading Center. 


THE SCHOOL LIBRARIAN .. . 
Organizes Materials For Service 

Administers a library adequately 
equipped and attractively arranged to 
accommodate groups and individuals: 
organizes and maintains an appropriate 
collection of books and other printed 
materials for use of students and teach- 
ers; notifies students and teachers of 
new library material. 


Promotes an Active and Effective 
Reading Program 


Seeks to know reading interests of 
pupils; provides materials for varying 
interests and abilities; provides atmos- 
phere and conducive to 
reading: stimulates reading by displays 
and exhibits; cooperates with faculty 
members in the preparation of bibli- 
ographies and in the guidance of pupils. 


opportunity 


Serves in a Teaching Capacity 


Directs orientation of new pupils in 
the use of the library: directs group 
and individual instruction in the use 
of books and libraries; supervises group 
reading and research work of classes 
under teacher supervision; gives indi- 
vidual reference aid; instructs library 
student assistants; directs orientation of 
new teachers in the use of the library. 


Aids in Curriculum Development 
Participates in curriculum studies; 

works with or is a member of the cur- 

riculum committee; is a member of 


state and local teacher committees; sug- 


gests enrichment material for courses of 
study; helps correlate the use of the li- 
brary with textbook material. 


Contributes to Guidance Service 


Cooperates with the counseling de- 
partment in guidance service to the 
school; encourages personal investiga- 
tion and broad reading interests; helps 
promote desirable social attitudes; cul- 
tivates good work habits and skills in 
use of materials; provides books, pam- 
phlets, and other information to help 
students meet the problems of adoles- 
cence and maturity; supplies occupa- 
tional information and stimulates the 
examination and exploration of it: works 
with honor students and with reading 
improvement classes. 


ee 





Write for information 
MARADOR CORPORATION 
1722 Glendale Bivd. Los Angeles 26 








Elementary School Libraries 


Recommended Standards 


PERSONNEL 


Factors Controlling Size of Staff 

1. Type of school organization; some 
elementary schools serve kindergar- 
ten through 6th grade, others serve 
kindergarten through 8th grade. 
School enrollment and the size of 
the faculty. 

Arrangement of the room or rooms. 


) 


Hours the library is open. 


ie 


Regardless of the individual organi- 
zation, there is a minimum number 
of personnel necessary for adequate 
service. 

Personnel Chart 


Enrollment Librarian Clerk 
500 1 1 (one day per week) 
700 1 1 (two days per week) 
1000 1 1 (full time) 
For schools with enrollments of less 


than 500, one librarian may serve two 
schools. 


Cataloging 


Centralized cataloging is recommend- 
ed. A full time clerk should be assigned 
if the librarian does the cataloging. 


Status of the Librarian 


“Librarian” refers to a professionally 
trained person who has qualified for 
the California State Credential in Li- 
braianship as specified in the California 
Administrative Code. The 
should have teacher status. 


BUDGET 


Library book budgets should be set 
up to provide for individual differences 
and to meet the needs of an expanding 
curriculum. 


Librarian 


Audio-visual _ materials, 
binding and supplies, textbooks, and 
maps should be purchased from separ- 
ate accounts. 


This annual budget should not be ap- 
plied to payment of salaries or purchase 
of equipment. 

In establishing new libraries, an ini- 
tial book budget to provide not fewer 
than four books per pupil of expected 
enrollment, plus an encyclopedia, is nec- 
essary for an effective basic collection. 
This basic collection should be pur- 
chased as an initial capital outlay. 

In maintaining an established library 
collection, an annual budget should be 
set up to provide for the replacement 
of discards and losses and for the pur- 
chase of additional titles and duplicates 
in terms of pupil reading interests and 
the curriculum needs of each school. 

This maintenance budget also should 
provide for an orderly program of re- 
placement of encyclopedias, atlases, and 
other expensive reference tools which 
tend to become obsolete. Encyclopedias 
are usually replaced at intervals of three 
to five years. 

The generally recommended annual 
minimum maintenance budget is $1.50 
per pupil enrolled. (A.L.A., C.L.A. 
standards). 

The budget should be large enough 
to maintain a minimum collection of five 
library books per child enrolled in 
schools with kindergarten through six 
grades and seven books per child as a 
minimum collection for schools with 
kindergarten through eight grades. 


MATERIALS OF INSTRUCTION 


Elementary libraries should be main- 
tained as teaching, reference, or read- 
ing laboratories. Collections of books 
may also be charged for a limited length 
of time to teachers for classroom use. 
Libraries which extend their service and 
circulate books for home use or class- 
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room use need a larger collection than 
those which do not. 

Since some elementary libraries are 
established to serve schools from kin- 
dergarten through sixth grade, and 
others from kindergarten through eighth 
grade, the standards for supplying ma- 
terials of instruction differ. 


Kgn.-6 Kgn.-8 

(per enrollment) 
Book (minimum) —_-__----- 5 7 
POMGGIGNS 25.52 2ockeceu 5 15 
PRCUNIIMNNED 225 o okt ale an, 4 ] 
Encyclopedias ............. 2 3 
ee ge 1 1 
si i ne eee 1 1 


HOUSING AND EQUIPMENT 
Location 


The library should be centrally lo- 
cated, accessible to both primary and 
intermediate classes, on the ground 
floor, and away from noise of shops 
and playground. 

There should be outside exposure on 
at least two sides and preferably three. 

Separate outside and inside entrances 
are desirable. 


Arrangement 


There should be a reading room and 
a combination office-workroom with a 
glass wall between it and the reading 
room. 


Reading Room—Physical Features 


SIZE. 25 or 30 square feet per reader: 
1200 square feet minimum. 

SHAPE. A square room is preferred 
for more convenient arrangement of 
equipment and for better supervision. 
SEATING CAPACITY. Should be large 
enough to seat the largest class expected, 
plus not less than 10 additional students. 
VENTILATION. Windows and heat- 
ing unit so placed that they do not re- 
duce the wall space for shelving. 
LIGHTING. Natural light from north 


and east if possible. Windows equipped 


with venetian blinds, outside louvers, or 
opaque glass to meet the latest engineer- 
ing standards. Provide adequate artifi- 
cial lighting. Specifications for artificial 
lighting are 20 to 35 foot-candle light 
on reading levels. 

ELECTRICAL OUTLETS. Provide elec- 
trical outlets on all four walls. 
CEILING. Acoustic tile. 

FLOORS. Linoleum, rubber tile, or 
other noise-deadening material. 
COLOR. 
attractive to 
should be 


Use colors that are light and 
children. Color scheme 
determined in relation to 
the outside exposure and the nature of 
the artificial lighting. 


Reading Room—Furniture and 
Equipment 


Specifications to meet those of recog- 
nized library furniture manufacturers. 
FURNITURE. Tables of both 25” and 
27” height (5’x3’ preferred); chairs 
both 14” and 16” height; charging desk 
and desk chair: book truck; standard, 
expandable card catalog and file; maga- 
zine rack; dictionary stand. 
SHELVING. Free standing sectional 
adjustable shelving not to exceed 5/2” 
in height, 8” to 10” in depth. Special 
sections should be provided for picture 
books, reference books, and books for 
primary grades. 


Office and Workroom—Physical 
Features 

SIZE. 10’x 12’ clear work space. 
VENTILATION. One window at least. 


Heat should be provided. 


LIGHTING. Good light, both natural 
and artificial. Specifications for artificial 
lighting are 20 to 35 foot-candle light on 
working levels. 


ELECTRICAL OUTLETS. Provide elec- 


trical outlets at work centers. 


(Continued on page 25) 
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Junior High School Libraries 


Recommended Standards 


PERSONNEL 
Factors controlling size of staff 


1. Number of teachers and students to 
be served 


i) 


Nature of the service required 


3. Amount and nature of organizational 
work 


ordering. and processing of books is 


(extent to which cataloging, 


done by a central agency outside the 
school) 


4. Library attendance and _ circulation 


of books 


5. Type of school (academic. technical, 


(not enrollment) 


experimental ) 


6. Size of book collection 


(. Housing of library (one room or 
more, rooms adjacent or separated) 
8. Philosophy of the school program: 


Use of books and the library in the 
school program: amount of library 
work involved in school assignments: 
program of library instruction to the 
school in general and to library as- 
sistants. 


Personnel Chart 


Enrollment Librarians Clerks 
500 ] Vo-time 
1000-1500 ] 1 full time 
1500-2000 ] 2 full time 
2000-2500 2 2 full time 


Minimum Staff 

Full possibility for guidance and stim- 
ulation of reading as required in a mod- 
ern junior high school program neces- 
sitates a full time librarian and a clerical 
assistant in a school of 500. In a school 
of 1000 or over. unless ordering and 
cataloging are done centrally, provision 
should be made for an additional librar- 
ian. In a community where there are 
two or more high schools, centralized 


cataloging and ordering are an economy 


in administration and a more efficient 
use of professional time. 


Professional Status of the Librarian 


“Librarian” refers to a professionally 
trained person who has qualified for the 
California State Credential in Librarian- 
ship. 

The Librarian should have the equiva- 
lent of department head status in the 
school. 


BUDGET 


It is essential to have a definite 
amount allotted to the library each year. 
A basic collection should be five to 
eight books per student in any school, 
with a larger number, if possible, up to 
a total collection of 10,000 titles. 

During the first three to five years of 
the library, a minimum of $5.00 per 
student should be alloted to provide the 
basic collection. Thereafter the minimum 
annual appropriation to cover books, 
periodicals, binding, and supplies should 
be not less than $2.00 to $2.50 per stu- 
dent per year. Separate allocations of 
the fund should be set up for library 
books, periodicals, binding, and supplies. 

Textbooks and audio-visual materials 
are not included in this budget. 


MATERIALS OF INSTRUCTION 

Book Collection 

While the number of books will vary 
greatly in schools of different sizes with 
different instructional methods, it seems 
safe to say that for satisfactory service 
the following proportions for the book 
collection are recommended: 


School Number of Number of 
Enrollment Titles Volumes 
500 3500 5000 
1000 5000 7000 
1500 6000 8000 
2000 7000 10000 
12 


The number of duplicates of much 
used titles in large schools should be 
adequate to serve course of study needs. 
Sets of supplementary texts should not 
be considered a part of the library book 
collection. 


The collection should be kept up to 
date and in good condition by contin- 
uous discarding, binding, and addition 
of new titles. There should be a larger 
budget for the years when encyclopedia 
sets are replaced. 


Periodicals and Newspapers 


These constitute a valuable source of 
up-to-date reference material, curricu- 
lum enrichment, and recreational read- 
ing. The importance of periodicals re- 
quires that every school library sub- 
scribe to as many as meet the needs 
of the school. A junior high school of 
500 enrollment should subscribe to at 
least 30 magazines of general interest 
to the students. As the enrollment in- 
creases, the number of subscriptions 
should be proportionately increased. A 
magazine indexing service should also 
be provided. 


It is desirable that each school library 
subscribe to one local paper and one 
presenting news on a state and national 
level. 


Encyclopedias 


A library needs three or more sets of 
recent edition. The budget should allow 
for purchase of a new set at least every 
other year. 


Dictionaries 


A library should have one or more 
unabridged dictionaries of recent edi- 
tion. 


Globe 


Every library should have at least 
one 16-inch globe. 


Pamphlets 


Pamphlets are a useful source of re- 
cent information. They should be organ- 
ized as a part of the library collection. 
Material should be added regularly as 
need arises and promptly withdrawn 
when no longer useful. 


Audio-Visual Materials 


These materials include films, film- 
strips, recordings, study prints, slides, 
charts, music, maps. If the library is to 
be the center of such materials, then 
provision should be made for additional 
housing, budget, equipment, and person- 


nel to administer them. 


HOUSING AND EQUIPMENT 
Location 


The library should be centrally lo- 
cated, easily accessible to faculty and 
students, remote from playgrounds, mu- 
sic department, and near academic sub- 
ject classrooms. 


Entrances and Exits 


Conform with building code. Place 
doors so that supervision from the cir- 
culation desk is possible. 


Types of Room Facilities 


Essential room facilities are a read- 
ing room, librarian’s office, workroom, 
conference room, and a storage space 
for supplies, magazines, etc. 


Reading Room—Physical Features 
SIZE. 
provide for two “largest classes” plus 
20, or approximately 100 students; 30 
square feet of floor space per reader; 
a flexible floor plan which will permit 
adjustments to future demands. A rec- 
tangular room which is not too long is 
easier to plan but L-shaped arrange- 
ments work out well in reading rooms 
in junior high schools where much of 
the use of the library is by class groups. 


Minimum seating capacity to 
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FLOOR. Noiseless floor covering. Rub- 
ber tile is recommended for long wear, 
relatively easy maintenance, and great 
noise-reducing characteristics. 
CEILING AND WALLS. 


ceiling material. All possible wall space 


Acoustical 


below seven feet should be utilized for 
shelving. 


LIGHTING. 


to 25 per cent of the floor space area. 


Windows should equal 20 


High windows are desirable to conserve 
wall space with a few low “view win- 
dows.” Artificial lighting should meet 
accepted standard of 20 to 35 candles 
at reading surface. Venetian blinds or 
louvers on windows are recommended. 
“Slim 


proved very satisfactory. There should 


Line” fluorescent lighting has 


be electrical outlets on all walls. 
VENTILATION. 


of windows when possible. Otherwise, 


Ventilation by means 


air conditioning is recommended with 
air vents and intakes placed on walls in 
such a position as not to waste shelf 
space. 

ARRANGEMENT. 


manner of decoration aesthetically satis- 


\rrangement and 


fying with attractive colors and con- 
sideration for practical use. 


Furniture and Equipment 
SHELVING. 


all available space sufficient to care for 


Adjustable shelves along 


an average of ten books per pupil en- 
rolled allowing eight books per linear 
foot. Seven-foot shelving is most econ- 
omical. Hinged bulletin boards may be 
used on two upper shelves providing 
storage space if height seems too great 
for the reach of some pupils and until 
this shelving space is needed for books. 
MAGAZINE RACK. 


allowed for housing current magazines 


Space should be 


along the wall in the wall shelving 


CHAIRS. 


which are comfortable and induce good 


Sturdy, of standard make. 


posture: 18 inches in height with glid- 
ers. 

TABLES. Sturdy, of standard make, 
without drawers or aprons and with 
gliders: 30 inches in height; to seat not 
more than six. Allow 30 inches per table 
per reader. 


CIRCULATION DESK. Standard _li- 
brary circulation desk placed to com- 
mand view of reading room and near 
main entrance. 


CARD CATALOG. Standard sectional 
card catalog cabinet of 30 drawers. 
BOOK TRUCKS. Two standard li- 
brary book trucks with ball bearing rub- 
ber wheels. 

VERTICAL FILES. Several 
files. legal and letter size. 
MISCELLANEOUS. 


tionary and 


vertical 


Stands for dic- 
small stools for 
use with lower shelves: metal book ends 


atlases: 


non-losable: bulletin boards in library; 
locked sectional book case with a glass 
door for care of valuable books and ma- 
terials; display case built into the wall 
in the corridor near the outside door of 
the library. 


Librarian's Office 
Location 

Direct access to both reading rooms 
and workroom. 


Physical Features 


SIZE. 10’ x 12’ minimum. 
LIGHTING. Standard. 
VENTILATION. 


Cross ventilation. 


rurniture and Equipment 


Adjustable shelving on all wall 
spaces: office desk and two chairs; type- 
writer and typewriter table and chair; 
standard card catalog unit for shelf list 
and order file; counter for oversize pro- 
fessional materials such as Books in 
Print; vertical file legal size; one or 
more electrical outlets; telephone; locker 


for staff. 
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Workroom 
Location 


Adjacent to and directly connected 
with reading room and with easy super- 
vision from circulation desk in reading 
room. 


Physical Features 
SIZE. 200 to 230 square feet. 
LIGHTING. Good lighting both natural 


and artificial. 


BUILT-IN-FEATURES. (1) Sink, ap- 
proximately 21 inches by 31 inches with 
hot and cold running water. (2) Double 
electrical outlet at table height and con- 
venient to work table: electrical outlets 
on all walls. (3) Shelves for storage of 
magazines and books in process: shelves 
for maps and posters. (4) Locked cup- 
boards and drawers for storage of sup- 
plies. (5) Storage space for vases, etc. 
Utilize all other wall space for shelves. 
VENTILATION. 


ventilation to meet approved standards. 


Adequate heating and 


Furniture and Equipment 


Work table or ledge at convenient 
height with four or five chairs. (Lin- 
oleum table top is recommended for 
mending and pasting.) Small stepladder 
for reaching highest shelves: paper cut- 
ter: electric stylus for marking books: 
typewriter and typewriter table. 


Conference Room 
Location 
Adjacent to reading room with en- 


trance from that room. 


Physical Features 


SIZE. Seating space for 10 to 15 per- 
sons. 
PARTITION. The wall separating the 


conference room from the reading rooms 
should be of glass to permit supervision 
from reading room. 

LIGHTING AND VENTILATION. 


Standard and adequate. 


Furniture and Equipment 

Standard shelving for books: bulle- 
tin board; standard library tables and 
chairs; furnishings that harmonize with 
reading room. 


Textbook Room 
The library is sometimes considered 
the “materials of the school. 


Under this plan the librarian may have 
administrative supervision of the text- 


center” 


book collection. In this case it must be 
noted that (1) since trained and highly 
paid teacher or librarian time should 
not be wasted on clerical tasks in the 
textbook room, adequate clerical help 
to process and circulate the textbooks 
is a necessity; and (2) textbooks may 
never be stored in the library but should 
be housed in a room in close proximity 
to the library. 


Lighting and Ventilation 

Adequate heating, lighting, and venti- 
lation to meet approved standards. 
Furniture and Equipment 
FURNITURE. Office desk and 
table: library 
cabinet of two or more drawers: 
ard library book truck. 
SHELVING. Sufficient adjustable shelv- 
ing to accommodate 25,000 texts, wall 
and stack shelving. 
BUILT - IN - FEATURES. Small sink 


with hot and cold running water; Dutch 


work 


standard card catalog 


stand- 


door with side charging counter for 
checking in and out of books to stu- 
dents: built-in counter for sorting books. 
MISCELLANEOUS. Step stools and 
ladders for reaching highest shelves; 
electrical outlet near work table: type- 
writer and typewriter table and chair: 
electrical stylus for marking books. 
Audio-Visual Materials 

Provision should be made for addi- 


tional specially planned housing and 


equipment to care for these materials. 
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Recommended Standards 
Senior High School Libraries 


PERSONNEL 
Factors controlling size of staff 


1. Number of teachers and students to 
be served. 


bo 


Nature of the service required. 
Amount and nature of organizational 
work (extent to which cataloging, 
ordering, and processing of books 
are done by a central agency outside 
the school). 

4. Library attendance and circulation 
of books. 

Type of school (academic, technical, 
experimental). 

6. Size of book collection. 


oo 


on 


. Housing of the library (one room 
or more). 

8. Philosophy of the school program: 
Use of books and the library in the 
school program; amount of library 
work involved in school assignments; 
program of library instruction to the 
school in general and to library as- 
sistants. 


Personnel Chart 


Enrollment Librarians Clerks 
200-500 1 1 % time 
500-1000 ] 1 % time 
1000-1500 1 1 full time 
1500-2000 z 1 full time 
2000-2500 2 2 full time 
2500-3000 3 2 full time 


When cataloging and ordering are 
done within the school, an additional 
librarian should be provided at the level 
of 1000 enrollment. In a community 
where there are two or more high 
schools, centralized cataloging and or- 
dering are an economy in administra- 
tion and a more efficient use of profes- 
sional time. 


In schools with an enrollment of 200 
or less, there should be definitely sched- 
uled part-time service by a teacher-li- 


brarian within the school or by a pro- 
fessional librarian who serves more than 
one school. For schools with fewer than 
200 students, reference should be made 
to Library Standards and Procedures 
for Small Secondary Schools, Mono- 
graph No. 3 of the California Society 
of Secondary Education Monograph Se- 
ries, which can be obtained from Comp- 
ton Junior College Library, Compton, 
California. 


For full possibility for guidance and 
stimulation of young people’s reading 
needs, there must be an adequate pro- 
fessional library staff and well trained 
clerical assistance. If audio-visual ma- 
terials and textbooks are under the 
supervision of the librarian, there must 
be additional clerical assistance for each 
activity. 


Professional Status of Librarian 


“Librarian” refers to a professionally 
trained person who has qualified for the 
California State Credential in Librarian- 
ship as specified in the California Ad- 
ministrative Code. 

The librarian should have the equiva- 
lent status of department head in the 
school. 


BUDGET 


It is essential to have a definite 
amount allotted to the library each year. 

A minimum amount of $2.50 per stu- 
dent should be allotted to the library 
annually for books, magazines, binding, 
and supplies. Specific allocation within 
the budget should be made for the separ- 
ate accounts of books, magazines, bind- 
ing, and supplies. An extra sum should 
be allotted for the purchase and replace- 
ment of encyclopedias, reference sets, 
and other special materials. 
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A petty cash fund should be available 
for the purchase of government coupons, 
Wilson cards, and pamphlets. 


A larger budget is needed to establish 
a new library than to maintain one 
which has been in service for a number 
of years. Therefore, during the first 
three to five years of a library, a mini- 
mum of $5.00 per student should be 
allotted to the library to provide a basic 
collection of five to eight books per 
student. For a school of 200 or less en- 
rollment, there should be an initial col- 
lection of ten books per student. 


A library in a small school requires 
a larger per capita budget than the li- 
brary in a large school. For the main- 
tenance of an adequate collection in the 
small school, the allotment should be 
above the suggested $2.50 per student: 
as enrollment increases, a sliding scale 
can be applied to the allotment to main- 
tain the basic collection of five to eight 
books per student. 


Provision for a larger allotment 
should be made for schools which oper- 
ate on the six-four-four plan or the six- 
six plan, because of the broader cur- 


riculum needs of such a program. 


materials and text- 
books are under the supervision of the 


If audio-visual 


librarian, there must be a separate bud- 
get allotment for each of these activities. 


MATERIALS OF INSTRUCTION 
Book Collection 


There should be a basic book collec- 
tion of ten books per student in a school 
with an enrollment of 200 or less. 
Larger schools should have five to eight 
books per student. Duplication of titles 
should be limited to five copies. Sets 
of supplemestary texts should not be 
considered a part of the library collec- 
tion. 


Provision should be made through an 
adequate budget for the continuous proc- 
ess of replacement of out-of-date titles 
with new editions, of worn copies with 
fresh ones, of obsolete titles with current 
ones. 


There should be regular replacement 
of encyclopedias by the purchase of one 
new set of the latest edition every other 
year; a special allotment should provide 
for this replacement. 


Periodicals and Newspapers 


These constitute a valuable source of 
up-to-date reference material, curriculum 
enrichment, and recreational reading. 
For effective reference work 15 to 25 
magazines are needed in the smallest 
school. The number of titles should be 
based on curriculum needs. As the en- 
rollment increases there should be addi- 
tional provision for magazines, with 
duplication as needed. Subscriptions 
should be on a 12 months’ basis. The 
Readers’ Guide to Periodical Literature 
must be provided to utilize the full possi- 
bilities of such material. 

Sets of magazines are properly cur- 
riculum material, and should not be 
included in the library budget for mag- 
azines. 

It is desirable that each school library 
have available one local newspaper and 
one which presents news on a state and 
national level. 


Encyclopedias 

Three or more sets of encyclopedias 
of a recent edition should be in every 
high school. A special allotment should 
allow for the replacement of one new 
set at least every other year. 


Dictionaries 


There should be one or more un- 
abridged dictionaries of recent edition 
in every library, with additional 
abridged dictionaries for table use. 
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Globes 


Every library should have at least one 
globe, either 16-inch or 24-inch. 


Pamphlets 


Pamphlets are a useful source of re- 
cent information. They should be organ- 
ized as a part of the library collection. 
A special fund should be provided for 
quick purchase throughout the year. 


Pamphlets should be acquired as 
needed, and withdrawn when they are 
no longer useful, or are superseded by 
material in book form. 


A special fund should be available 
for the purchase of government coupons 
for the acquisition of governmental pub- 
lications. 


As audio-visual files are developed, 
there is less need for a picture file in 


the library. 


Audio-Visual Materials 

These materials include films, film- 
strips, recordings, study prints, slides, 
charts, music, maps. If the librarian 
has supervision of this material, there 
must be provision for special housing, 
extra equipment, separate budget, and 
additional personnel to administer this 
material. 


HOUSING 


When a new library is being planned, 
the best functional use of the library 
can be provided if a librarian or a 
committee of librarians can serve as 
advisers or co-planners with the archi- 
tect. 


Location 

The library should be centrally lo- 
cated, near study and activity units with 
which it is most closely associated, re- 
mote from shops, playgrounds, and 
music departments. 


It is advantageous to have the library 


located where expansion is possible by 
addition of adjoining rooms. 

There should be exposures that take 
best possible advantage of the natural 
lighting of the area. 


Reading Room—Physical Features 
SIZE. Seating capacity for two classes 
and a few students from classes and 
study halls, not to exceed 100 students. 
In a school of 3000 or more students, 
with a proportionately larger staff, the 
seating space can be increased to 150 
students. Thirty square feet of floor 
space should be allowed for each stu- 
dent, since proper library discipline is 
dependent upon adequate floor space. 
A rectangular room has been found to 
be most easily administered in many 
schools; others approve the L-shaped 
room. 

Entry should be closed off from main 
reading room and _ properly 
proofed. 

FLOOR. Noiseless floor covering. 
CEILING. Acoustical ceiling material, 
with entry similarly equipped. 
WALLS. All possible wall space below 
seven feet should be utilized for shelv- 
ing. 

LIGHTING. Windows should equal 20 
to 25 per cent of the floor space area. 
High windows conserve wall space for 
shelving. Artificial lighting should meet 
the accepted standard. Thirty foot-cand- 
les at reading surface is the minimum 
recommendation in American Standard 
Practice of School Lighting, published 
by American Standards 
1948. 


Lights above line of vision should be 
of indirect or semi-direct type, with 
equal distribution of light and elimina- 
tion of glare. Venetian blinds or outside 
louvers on windows have been found 
satisfactory in many libra-ies. 


sound 


Association, 


Electrical outlets should be provided 
on all walls. 
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VENTILATION. Ventilation by means 
of windows when possible, otherwise 
air conditioning is recommended. Air 
vents and intakes should be placed on 
the wall in such a position as not to 
waste shelving space. 

HEATING. Forced air heating is pre- 
ferable. Use of 
should be avoided. 
WOODWORK AND TRIM. Woodwork 
of hard woods in light shades reflects 
the greatest amount of light. 

EXITS. Must conform with building 
code. Should be placed so that super- 
vision from the circulation desk is possi- 
ble. 

BOOK SLOT. Placed in a convenient 
location for the return of books. An 
opening into a closet or workroom is 
most desirable. 


radiators and pipes 


Reading Room—Furniture and 
Equipment 

SHELVING. Adjustable unit shelving, 
made in open-face standardized sections 
by library furniture supply house. 
Should have slots for standard label 
holders. Sloping bottom shelves are help- 
ful. Length: Never more than 3 feet be- 
tween uprights. Thickness: At least 7/8 
of an inch. Depth: 8 inches, standard 
size; 10 to 12 inches for oversized 
books; 12 inches for periodicals. Space 
between shelves: At least 10 inches. 
Total height: 7 feet. Capacity: eight 
books per linear foot is estimate. Allow 
for five to eight books per student when 
estimating needs. 


CHAIRS. Standard make, of comfort- 
able, sturdy construction with plain, 
simple lines, saddle seat and curved 
back. Height: 18 inches. Gliders on all 
chairs. 

TABLES. Standard make, of sturdy 
construction, without aprons. Height: 30 


inches. Dimensions: 5 feet x 7 feet 6 
inches. Allow 30 inches or more per 


student in table length, with never more 
than six students at one table. A few 
round tables are desirable to add in- 
formal and attractive appearance and 
atmosphere, and to break the monotony 
of lines of tables. A few individual read- 
ing desks are desirable. A special table 
should be provided for the Readers’ 
Guide to Periodical Literature. Narrow, 
one-sided tables have been found to be 
practical and desirable. Finish on all 
tables should be dull, without glare. 

CIRCULATION DESK. Standard unit 
equipment, fitted with standard filing 
space and drawers, sectional charging 
trays, cash drawer, storage space for 
returned books, cupboard space. Height: 
39 inches, Surface protected by formica, 
linoleum, or heavy Location: 
placed to command good view of exits. 


CARD CATALOG. Standard sectional 
units from firm specializing in library 
furniture. 15-drawer unit is the mini- 
mum for the small or new library. Pro- 
vision must be made for additional units 
as the library grows. 

BOOK TRUCKS. At least three of 
good wood construction with rubber 
bumpers. Steel trucks are preferred by 
many librarians. 


VERTICAL FILES. Legal size, three- 
drawer units, full suspension. At least 
one for the smallest library. Four 3- 
drawer units are desirable for the large 
library. 

MISCELLANEOUS. Stands for dic- 
tionaries and atlases; metal book ends 
and label holders; bulletin boards; dis- 
play shelves; shelving stools; locked 
case for special collections; display rack 
or shelving for current magazines. 


glass. 


Workroom and Storage 
Location 


Access to outside corridor for direct 
deliveries to workroom. Adjacent to li- 
brarian’s office for supervision. 
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Physical Features 
SIZE. At least 400 square feet. 
LIGHTING. 


ble. Adequate lighting at counter work- 


Outside lighting. if possi- 


ing level. Finish on walls and ceiling 
in light color. 
BUILT-IN-FEATURES. 


ered counter with sink. equipped with 


Formica cov- 
hot and cold water. Double electric out- 
lets at convenient locations in the work 
area. Cupboards. with toe space at bot- 
tom. Storage cupboard for tall vases and 
large equipment. Section equipped with 
travs: (1) at x 4] 
inches. to accommodate storage of large 


shallow least 3] 


posters. maps. charts: (2) cork-lined. 
for storage of Mittens. letters: (3) 


equipped with dividers. for storage of 
small items. Large cupboard with locks 
for storage of supplies. Coat closet. 

VENTILATION. 


essential 


Good ventilation is 


Workroom—Furniture and Equipment 
FURNITURE. Work table with 


leum or formica top: four or five chairs: 


lino- 


step ladder or stool. 
SHELVING. 


Depth: 12 inches for periodicals. Height: 


Standard. adjustable. 
7 feet. All possible wall space should be 
available for shelving. 

MISCELLANEOLS. 


tric stylus: stapier: one or 


Paper cutter: elec- 
more type- 
typewriter table and 


writers: posture 


chair. 
Librarian’s Office 
Location 

| di rec! 


and workroon 


access to both reading room 
for supervision of these 


two areas. 


Physical Features 


SIZE 10 by 12 feet minimum. 


LIGHTING 


recommended 


standard 


{oot- 


Should meet 
minimun ol 40 
candles. 


VENTILATION 


side window 1 possibie. 


G,ood ventilation: out- 


HEATING. Proper and adequate heat- 
ing. 


WALLS. 


glass to make supervision of that room 


Wall toward reading room of 


possible, 


Furniture and Eqquipment 

Adjustable shelving: office desk and 
two chairs: typewriter, preferably with 
library keyboard; typewriter table and 
chair; standard card catalog unit for 
shelf list and order file; 
oversize professional tools, 
Cumulative Book Index. 


counter for 
such as the 


Conference Room 
Location 


One or more rooms, adjoining li- 
brary: entrance from reading room; 
placed for supervision from the library; 
glass wall toward 


reading room for 


supervision. 


Physical Features 


SIZE. 10x 12 feet; area of 120 square 
feet. 

LIGHTING. To meet standard require- 
ment. 


VENTILATION. 


ventilation. 


Proper and adequate 


Furniture and Equipment 


Table: four or five chairs; standard 


shelving units: bulletin board; small 
blackboard. 


74 Days All [expen 
Motor Coach 10 Country Tour To 


EUROPE 


Designed and Budgeted For 
‘Teachers 
From San Francisco June 21st 


$1,896.00 


Mary Warrenburg 
Librarian Harry Ells High 
Conductor 
RICHMOND TRAVEL BUREAU 
Seacon 2-4292 or Landscape 4-5822 
3309 Macdonald Avenue 
RICHMOND, CALIFORNIA 
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Junior College Libraries 


Recommended Standards 


The Committee realizes that eventually 
a qualitative statement of standards is 
highly desirable. But at the present stage 
of development of junior college li- 
braries in California. a quantitative 
measure will be more effective in help- 
ing librarians and administrators to see 
their college libraries as they are today 
and in pointing realistically to the areas 
where there is need for improvement. In 
view of recent and pending accreditation 
visits, it is the belief of the committee 
that these standards must be both real- 
istic and flexible: realistic enough for 
administrators to feel that within a rea- 
sonable length of time they may be at- 
tained, flexible enough to cause every 
junior college library in the state to 
stretch itself toward higher standards. 


BOOK COLLECTION 


It is recommended that the minimum 
book collection consist of 10,000 titles 
(not volumes). 

In evaluating the book collection, the 
following factors should be taken into 
consideration: 

l. Age of collection (as measured by 


age of college) 


2. Its present size. 

3. The over-all philosophy of the col- 
lege. 

lL. Book collection should reflect the 


needs of students as indicated by 
administration, faculty, and li- 
brarian. 

LO,0O0 
titles should be available as soon as pos- 


The minimum recommended 
sible. This may necessitate an increased 
initial budget. 

(Quality of book collection is an im- 
portant factor in measuring the ade 
quacy of a library. The following proce- 


dures will help maintain a high level: 


1. Systematic and regular discarding 
of obsolete materials. 


2. Conservatism in duplication so as 
to spread the book funds. 
3. Constant alertness on the part of 


faculty and librarians in an effort 
to keep the book collection up to 
date. 


BOOK BUDGET 


( Books, periodicals, binding, 
and supplies ) 

Budget apportioned as follows, to pro- 
vide as soon as possible for recom- 
LO.000 
titles. This scale budget should apply re- 


mended minimum collection of 


gardless of size of book collection. 
36.00 for A.D.A. of 500 or under 
5.00 for next 500 to 1.000 A.D.A. 
L.00 for next 1.000 to 4.000 A.D.A. 
3.00 for all A.D.A. over 4,000 
Example: 
First 500 A.D.A. would 
give budget of 


Next 500 A.D.A. would 


> 3.000 


increase budget 2,500 
1.000 to 4,000 A.D.A. would 

increase budget 12,000 
900 A.D.A. over 4,000 

would increase budget 1.500 
For A.D.A. of 4.500 book 

budget would be 319,000 


Note that this recommended budget is 


scaled to A.D. \. 


The total budget for books, periodi- 
cals, bindery, and supplies should be 
flexible so that funds are inter-change- 
able in any of these areas in case of un- 
anticipated needs. 

There should be provision in_ the 
budget if the library is responsible for 


audio \ isual sery ices. 
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HOUSING 
Seating 


15% of A.D.A. (day). 

The necessary seating capacity will be 
affected by the curriculum of the college 
(academic, vocational, technical). 


Book Capacity 
Sufficient shelving to take care of 
present holdings. 


Provision should be made for maxi- 
mum anticipated book capacity, not 
necessarily in actual stacks, but in avail- 
able floor space which can be converted 
into stacks as collection grows. 


Room Areas 
The following areas should be con- 
sidered in the over-all floor plan: 
Book stacks 
Browsing area or room 
Periodical room 
General reading room 
Workroom 
Librarian’s office 
Conference rooms—at least two 
Typing room for use of students 
and faculty 
Study carrells in stacks 
Staff room 
Faculty reading room or lounge 
Audio-visual quarters if these serv- 


ices are to be included under 
library supervision 


PERSONNEL 


The total hours the library is open will 
be a material factor in determining the 
need for professional and clerical per- 
sonnel. (Night school, extended day 
school, etc.) 


The physical arrangement of the li- 
brary will help to determine the extent 
of professional and clerical needs on the 
staff. 


Professional 


One professional librarian for A.D.A. 
of 1,000 or less. 


If library is responsible for catalog- 
ing, an additional full-time professional 
librarian should be provided. 

One additional professional librarian 
for each additional 1,000 A.D.A. 

Work week—35 hours for professional 
staff. 


All professional librarians should have 
a special library credential—the equiva- 
lent of one full year of graduate library 
training. 

Master’s degree is recommended for 
head librarian, and if possible, for entire 
professional staff. 


Clerical 


One full-time clerk for every 500 to 
1,000 A.D.A. 

For A.D.A. of 500 or under, a half- 
time clerk should be provided. 

Add one clerk for every added 1,000 
A.D.A. 

Not over 60% or less than 40% of 
staff should be clerical. 

If the librarian supervises audio-visual 
services, one full-time library clerk 


should be added to the staff. 
Student 


Ten hours of student help per week for 
A.D.A. of 500 or under. 


A minimum of 20 student hours per 
week for shelving for A.D.A. of 1,000. 


For A.D.A. of 2,000 or more, 40 
hours per week recommended with ap- 
propriate increase as A.D.A. increases. 

Student hours are not the equivalent 
of clerical hours in efficiency of services 
rendered. (One-half is a fair measure.) 


If student projectionists are used in 
connection with audio-visual services, 
additional student hours should be pro- 


vided. 
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School Library Services 
operated by 


County Superintendents of Schools 


Recommended Standards 


Library Services to county schools 
operated under the office of the super- 
intendent of schools originated when 
permissive legislation was enacted by 
the State of California in 1945. These 
libraries are centrally housed collections 
which circulate printed materials by 
contractual agreement to those school 
districts paying a minimum fee speci- 
fied in the California Education Code. 
Consultant services are offered also to 
any contracting district or to any ele- 
mentary or secondary school districts 
operating independent libraries. Addi- 
tional funds for these services may be 
obtained from the County Schools Serv- 
ice Fund. They have the responsibility 
of contributing to the improvement of 
the instructional program by providing 
such services as will make available the 
best in printed materials to the children 
of the county. 


SCOPE OF SERVICES AND ACTIVITIES 


1. Provide leadership in all matters re- 
lating to books or library problems 
whether or not the school district 
contracts for service. 


2. Supply books and other printed ma- 
terials to contracting school districts 
to supplement the state textbooks for 
enrichment of the school program 
and to help teachers provide for in- 
dividual differences in children. 
These materials should include both 
texts and trade publications. 


3. Make available the best professional 
education materials to school person- 
nel. 


PERSONNEL 


1. County School Libraries should have 
professional librarians in proportion 
to the number of pupils served: one 
librarian for each 5,000 children or 
major fraction thereof enrolled in 
schools contracting for service is rec- 
ommended. Consultant service to non- 
contracting schools 
tional librarians. 


requires addi- 


2. Non-professional employees should be 
provided in the proportion of one for 
each 2,000 pupils or major fraction 
thereof. In smaller units the ratio of 
non-professional employees to A.D.A. 
served will be proportionately higher. 


Librarians 


Duties. The County School Librarian 

is responsible to the County Superintend- 

ent of Schools for administering the li- 

brary service to schools through plan- 

ning, organizing, and coordinating the 
activities. Responsibilities include: 

1. Maintenance of a library service 
which makes available to schools a 
maximum quantity and quality of 
printed material. 

a. Preparation and administration 
of the annual budget. — 

b. Supervision of library person- 
nel. 

c. Organization for efficient and 
effective distribution to schools. 

2. Review, evaluation, and selection of 
materials in cooperation with staff 
and teacher committees. 

3. Interpretation of the role of printed 
materials in the curriculum to teach- 
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6. 


ers, administrators, and lay groups. 


This responsibility is shared with 
other members of the county super- 
intendent’s staff. 

Promotion of in-service education of 
teachers through activities which in- 
crease familiarity with materials and 
technique to improve their utilization 
in the classroom. This responsibility 
is also shared with other members of 
the county superintendent's staff. 
Coordination of the activities 
materials of the library service with 
other programs of the county office 
and with other professional groups 
and organizations. 


and 


Organization and participation in 
workshops and other in-service edu- 


cation programs. 


Qualifications 


l. 


Education. Present legal requirements 
specify that “The county superintend- 
ent shall employ a librarian holding 
a special credential in librarianship 
issued by the State Board of Educa- 
tion or having possession of a certifi- 
cate showing completion of a year’s 
work in an accredited library school.” 
(California Education Code. Section 
19143). Requirements should be in- 
creased to insure adequate prepara- 
tion in the fields of both librarianship 
and education with emphasis on cur- 
riculum development and administra- 
tion. Minimum educational require- 
this should include 
graduation from an accredited library 


ments at time 
school plus a teaching credential with 
provision for later increasing this re- 
quirement to include a supervision or 
administrative credential. 

Experience. The librarian should have 
at least three years of successful ad- 
ministrative experience. In addition, 
experience should be required in one 
school 


of the following: teaching. 


librarianship, children’s librarianship. 


3. 


Personality. The librarian should be 
well endowed with those qualities of 
leadership, tact, initiative, and per- 
ception which make for successful 
relationships with other people. 

The librarian should have 
equal ranking and comparable title 
with other professional members of 
the county superintendent’s staff. This 
implies equality regarding working 
conditions, salary, vacation, sick 
leave, and opportunities for profes- 
sional growth. 


Status. 


Other Professional Personnel 


Other professional positions in county 


school libraries should require gradua- 


tion from an accredited library school 
plus other qualifications relative to the 
position. 
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MATERIALS 


. The minimum allotment of books per 


pupil furnished to schools at one time 
should include supplementary read- 
ers, health, 
music, arithmetic, art, and other en- 
richment reading books. The number 
of each type of book allotted will vary 
with curriculum emphasis and with 
the availability of state textbooks. To 
maintain an adequate book collection 
to meet the needs there should be a 
minimum of ten books per A.D.A. 
served. The method of distribution 
will be an influencing factor. 


science, social studies, 


The number of books furnished to a 
school should be determined by the 
number of pupils enrolled rather than 
by the amount of money paid for li- 
brary service. 

Encyclopedias, dictionaries, atlases, 
and magazines should be furnished 
by school districts rather than by the 
County School Library. However, aid 
in selecting these items should be 
available to all schools from the li- 
brary staff. 


—_ 


— 
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4. Consumable materials should be fur- 
nished by school districts. 


BUDGET 
Minimum book budget should be $3 per 
pupil. A more desirable figure to cover 
both supplementary textbook and library 
book services would be $4 per pupil. 


BUILDING AND EQUIPMENT 


1. To promote integration of the services 
emanating from the county superin- 
tendent of schools office, all services 
should be housed together. 


bo 


There should be sufficient library 
stacks to house the complete collec- 
tion. 

3. There should be adequate work space 
and equipment for acquisition, main- 
tenance, and distribution of library 
material. 

4. There should be adequate office space 
and equipment for professional and 
clerical personnel. 

5. Provision for a work area for teach- 
ers who come to view and select mate- 
rials is essential. 

6. In the interests of efficiency, working 

conditions should be optimum. 


Elementary School 
Library Standards 


(Continued from Page 11) 


Office and Workroom—Furniture and 


Equipment 

FURNITURE. Desk; work table; 
chairs; posture chair for typist; low 
foot stools. 

EQUIPMENT. Adjustable shelving; 
cupboards; coat locker; sink with hot 
and cold running water; map case; 
poster file; telephones (building phone 
essential, outside phone if possible) ; 
paper cutter; typewriter with library 
keyboard; portable stand and chair; 
bulletin board. 





BOOST CIRCULATIONS 


of your 


Juvenile Titles 


with 


“Bound to Stay Bound” 
BINDING 


w 
Catalogs on Request 


NEW METHOD BOOK BINDERY, 
Inc. 


Jacksonville, Illinois 





HUNTTING'S ——_ 


NEW REVISED (1954-1955) 
STANDARD JUVENILE CATALOG 


Indicates Titles For Which 
WILSON CATALOG CARDS 
ARE AVAILABLE 
OVER 10,000 TITLES INCLUDED 
SUPPLIED IN 

PUBLISHER'S BINDING 
HUNTTING QUALITY BUCKRAM 
PLASTIC-KLEER* ECONOMY BINDING 


also the most 



















complete 
selection of prebound 
PRIMERS AND READERS 
and EASY BOOKS 
If you have not received your copy, 
send for it today 
THE H. R. HUNTTING CO. 
29 Worthington Street 


Springfield 3, Mass. 


Over a Half Century Serving 


Libraries and Schools 
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help for your reluctant readers 
Books 1 and 2 
TEEN-AGE TALES 


by RUTH STRANG and RALPH ROBERTS 


Try Teen-Age Tales with your students 
who don’t like to read or who don’t 


The stories and articles in these two 






















understand what they are reading. 





books have a well-balanced variety of 
interests. They are simple enough to 
be understood by retarded readers; 
yet the subject matter appeals to boys 
and girls of the high school age group. 
The level of reading difficulty is fifth- 
sixth grade—the level of interest is 
teen-age. 


Dramatic color illustrations and large, 
easy-to-read type make these books 
especially inviting to slow readers. A 
helpful Teacher’s Manual is available 


for each book. 


D.C. Heath and Company 


SAN FRANCISCO 5 
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Action Urged To Support 
Bills For Consultant Services 


by Mrs. Maurine S. Hardin, Chairman of Legislative Committee 


CALLING ALL MEMBERS SLAC! 
Did you call upon members of the 
California Legislature in your vicinity 
during the Legislative recess? If not, it 
is especially important that you write to 
them expressing our urgent need of hav- 
ing AB3233 and AB3234 passed NOW. 
Not only do we need to inform the 
members of the Assembly and Senate 
Education Committees of the importance 
of having SCHOOL LIBRARY CON- 
SULTANT SERVICES in the Division 
of Public Instruction, State Department 
of Education (as outlined in AB3234), 
we must also inform all members of the 
Assembly Ways and Means and the 
Senate Finance Committees. The help 
of every member is needed NOW. Urge 
your friends and community groups to 
send letters, too, and to give the reasons 


WHY. 

1. School library advisory service 
in the Division of Instruction of the 
State Department of Education would 
be in a key position to interpret the 
real functions of school library serv- 
ice. 

2. School Library Consultant serv- 
ice would have these objectives: 

a. To guide in providing library 
service to all children of the state. 
It is especially important that con- 
sultant service should be available 
outside the metropolitan areas for 
information, advice, and aid to 
school administrators, librarians, 
and teachers through school visits, 
conferences, and correspondence 
wherever sought or needed; for en- 
lightenment as to the potentialities 
to be found through wide use of the 
library in the school program; and 


* 
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for emphasis on the development 
of school library service both on 
elementary and secondary levels 
in areas where little or nothing has 
been done. 

b. To assist in improving service 
in school libraries already organ- 
ized. 

ce. To work for and plan pro- 
grams of activities important to 
school library development in the 
state: workshops, institutes, etc. 

d. To work with other specialists 
in the Division of Instruction in 
coordinating and planning the total 
education program. 

e. To assist in implementing the 
standards adopted by SLAC for 
school libraries on various levels. 
These include standards for physi- 
cal facilities, budgets, book collec- 
tions, services, and _ professional 
and clerical personnel. 

f. To encourage programs of re- 
cruitment for school library service 
and the appointment of qualified 
personnel in school libraries. 

g. To cooperate with library 
schools in training programs for 
school librarians and to plan in- 
service training programs for 
teacher-librarians. ’ 

h. To provide a central clearing 
house of information and materials 
about school libraries. 

i. To encourage membership and 
active participation in the activities 
of library and educational organi- 
zations. 

j. To facilitate development in 
children of good reading habits and 


(Continued on page 30) 








Brief Prepared by 


the School Library 


Association of California 


Presented to 
The Assembly Sub-committee to Study Library Problems of the Interim 
Committee on Education, California Legislature 


Elsewhere in the Bulletin, Mrs. Mau- 
rine S. Hardin, chairman of the Legis- 
lative Affairs Committee, urges the sup- 
port of all school librarians for AB3234 
and AB3233. Though—perhaps because 
—the effort to secure Library Consultant 
Services has been an Association project 
over a period of years, a number of 
SLAC members have expressed a need 
for a clarifying statement of the back- 
ground of that effort. Because this brief, 
prepared by SLAC in January of this 
year, provides so clear an understanding 
of what has been and still is involved in 
the endeavor, it is published in this 
issue. 

As members of the School Library As- 
sociation of California, we represent 601 
full-time librarians, teacher-librarians, 
and school library supervisors in the 
state of California. School libraries and 
library service have been an integral part 
of the school program for many years, 
but they have not been able to keep pace 
with the rapid increase in California 
school enrollments. The School Library 
Association of California has been con- 
cerned about the loss to children result- 
ing from the emergencies in insufficient 
school housing, over-crowded  class- 
rooms, and the resulting inadequate li- 
brary conditions. In 1948, a study was 
made of existing conditions and the need 
for leadership in developing an adequate 
school library program for all children 
in the state. 

In 1949, the first request for leader- 
ship through the State Department of 
Education was made by the School Li- 
brary Association of California. Dr. Jay 
Davis Conner, Associate Superintendent, 


Chief of the Division of Instruction, in- 
cluded this request in his budget for 
1951-52. Although this request was 
denied by the Director of Finance, Dr. 
Conner has continued to recognize the 
need. 

The school library is the coordinatin 
agency the 


5 
curriculum. Today’s 


school program requires the use of many 
books. It is the function of the school 


o 


for 


library to provide these supplementary 
books and to teach the techniques of 
reference and research. The public li- 
brary must serve both adults and chil- 
dren in their out-of-school hours; the 
school library is a functional part of the 
education of California’s children. 

The membership of the School Library 
Association of California, school admin- 


istrators, and parents have been in- 
creasingly aware of the pressure put 
upon school library service by the 


steadily increasing enrollments. 

The Department of Finance states that 
“It appears, therefore, after an examina- 
tion of the figures of school enrollment 
for the period 1947-53 and anticipated 
enrollment for 1953-58, that the total 
school enrollment of California will in- 
crease more than one million pupils in 
the ten-year period—that is, from over 
one-and-a-half million pupils in the year 
1947-48 to slightly less than three mil- 
lion in 1957-58." School library budgets 
have remained fairly static or have 
been reduced to cope with such emer- 
gencies as school housing and supplies, 
while the need for books, library per- 
sonnel, and services has increased tre- 


1 California Schools, July, 
paragraph. (1) 


1953, p. 309, Section 2, 4th 
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mendously without adequate planning 
to provide for them. 


On a state-wide basis, the patterns of 
school library services in California are 
varied. The provisions for service are 
ragged and uneven, ranging from school 
libraries within each school plant, or 
classroom collections distributed from a 
central source, to little service. few fa- 
cilities, and dependency upon public li- 
braries. The public libraries have done 
their best to aid in the school emergency. 
but as Mrs. Carma R. Zimmerman,’ State 
Librarian, has pointed out, the drain on 
their resources has been tremendous, and 
is outside their scope of service. Most 
city districts have adequate school li- 
brary service; the counties where the Su- 
perintendent of Schools provides school 
library service under the permissive law 
of 1945 are providing for their rural 
areas. However, the remaining rural and 
fringe areas are not making adequate 
provision for the book needs of those 
children, and there also is need for coun- 
sel in all areas. 

From expressed statements of school 
administrators, superintendents, and 
school librarians. some of the recognized 
needs are for: 


1. Equalization of opportunities for all 


children to develop good reading 
habits and appreciations of libraries 
which will carry over into adult life. 

2. School library service in every area 
throughout the state. 

3. Greater understanding of the proper 
place of the library in the total school 


program. 


4. A central clearing house of informa- 
tion available in the state where ad- 
ministrators and librarians may turn 
for professional help on problems of 
library planning, personnel, stand- 
ards, etc. 


2From a statement at the Long Beach meeting of the 
California Library Association, in October, 1954. 












5. Aid in applying school library stand- 
ards in ways feasible for each dis- 
trict’s unique situation. 

6. Recognition of the teacher status of 

the professional librarian and _ the 

need to free her from the clerical 
duties of textbook distribution. 

More and better trained school li- 


brarians and teachers with greater 
knowledge of materials and how to 
use them. 


an 


Cohesion in school library practices 

on a statewide basis. 

Leadership with concern for all chil- 

dren in the state will provide: 

1. Competent guidance and encour- 
agement for administrators and 

teachers seeking to provide a func- 

tional school library program. 

2. Practical counsel in the provision 
of library books and services. 

3. An awareness of the school library 
function in the total school pro- 
gram; its use by teachers and stu- 
dents. 

4. A saving of money through con- 
sultation on all phases of the school 
library program: building plans. 
training of librarians on the job. 
budget problems. 

5. A saving of time through a single 
source of information pertinent to 
the school library program. 


with teacher- 
colleges and _ library 
schools for better preparation of 


teachers and librarians. 


6. Close cooperation 
training 


Leadership in providing workshops 
on the various phases of the school 
book 
selection, literature, library admin- 
istration, and technical skills. 


library program, such as 


8. Interpretation of the school library 
program to administrators, school 
trustees, and parents. 

The need for a source of leadership 

and evaluation in school library service 
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throughout the state is acute. It is heart- 
ening to know that the State Assembly 
recognizes that library services “are an 
integral part of the education program™™* 
of California. 

We respectfully request this Sub-Com- 
mittee to recommend to the Legislature 
and to work for the achievement of 
school library consultant services (with 
supporting staff) to provide professional 
school library leadership on a state-wide 
basis from the Division of Instruction, 
Department of Education. 

The members of the School Library 
Association of California wish to express 
their appreciation to this Sub-Committee 
for this opportunity to present the facts 
in this brief and pledge their continuing 
cooperation in working toward the 
achievement of adequate school library 
service for the children of California. 


The cost for a Consultant in School 
Library Service, with necessary staff, to 
work directly under the Chief, Division 
of Supplemental Services, will be com- 
mensurate with present services in the 
Division of Instruction. 


? From the Brief of the California Library Association 
compiled by Ed. Castagna. 


Action Urged To 
Support Bills 


(Continued from Page 27) 
an appreciation of books and li- 
braries that will carry over into 
adult life. 

Assemblymen Ernest R. Geddes, J. 
Ward Casey, Donald D. Doyle, and Wal- 
ter I. Dahl have sponsored AB3234. 
They and other members of the Educa- 
tion Committee believe in and have ex- 
pressed faith in our NEED for School 
Library Consultant Services within the 
Division of Public Instruction, State 
Department of Education. Our chances 
for success in achieving this project of 
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the past five years have never looked 
better. YOUR HELP IS NEEDED 
NOW. Actively lend your support to 
AB3234 and AB3233. 

Members of the Legislative Affairs 
Committee are working in their areas 
throughout California. Consult the mem- 
bers near you for further information: 
Charlotte Davis, E. Ben Evans, Lois Fan- 
nin, Jewel Gardiner, Natalie Lapike, 
Thelma Reid. Assisting in their special 
areas to inform other groups are the 
SLAC state officers, as well as Thelma 
Dahlin, Fern Davis, Grace Dunkley, 
Margaret Girdner, John Montgomery, 
Margaret Moran, and Elma Young. If 
you can give more of your time to help, 
get in touch with one of these persons 


near you. It is urgent to DO IT NOW! 


OTHER LEGISLATIVE 
RECOMMENDATIONS 


The Legislative Committee of the Cali- 
fornia Teachers Association in its meet- 
ing of February 26, 1955, voted to op- 
pose SB241 and to approve SB1671 as 
amended. The amendment was to delete 
section 24662 of that bill in its entirety 
and to approve its section 24661. Arthur 
Corey expressed the stand of CTA as 
being opposed both to indecent, im- 
moral, subversive books and to censor- 
ship. 

If SB241 should emerge from commit- 
tee to the floor of the Legislature, it 


should be opposed vigorously by letters 
from SLAC members. 


Some reading suggested for ammuni- 
tion is the following: “Not Censorship, 
but Selection,” by Lester Asheim, Wil- 
son Library Bulletin, September, 1953; 
“Textbooks Under Fire,” by Virgil M. 
Rogers, Atlantic Monthly, February, 
1955: “School Library Bill of Rights,” 
recently adopted by the American Asso- 
ciation of School Librarians. 
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A Brief Report 


American Library Association Mid-Winter Conference 
Chicago, January 29 to February 5, 1955 
by Elizabeth O. Williams 


Chicago, blanketed in snow, was a 
unique mid-winter experience for a Cali- 
fornian. Opportunities to meet friends 
and colleagues and to discuss mutual 
problems were interspersed with the 
business of committee and council meet- 
ings. 

Throughout the meeting, plans were 
developed and announced for the July 
1955 American Library Association 
Conference in Philadelphia. The theme 
of the Conference will be, “Libraries in 
the Life of the Nation.” There are to 
be two pre-conference programs, one on 
the publishing of children’s books and 
one on audio-visual aids. 

The firm of Cresap, McCormick, and 
Paget, which has been conducting a 
Management Survey of the American 
Library Association since October 1954, 
made an interim report at a special ses- 
sion of the membership. A final report 
will be made at the Philadelphia Con- 
ference and all business related to con- 
stitution revision and the Divisional Re- 
lations Committee was postponed await- 
ing the report. The need for reorgani- 
zation to eliminate overlapping of com- 
mittees, boards, and divisions was recog- 
nized. 

Miss Julia Bennett, American Library 
Association Washington Office, discussed 
pending legislation in Congress on the 
Library Service Bill, and in the field 
of school construction and its meaning 
for school libraries. 

A grant of $6,000 was announced 
from the Fund for the Republic for the 
support of the work of the American 
Library Association Committee on Intel- 
lectual Freedom. 


Announcement was made of a new 
grant totalling $200,000 from the Fund 
for Adult Education to support a new 
American Library Association adult 
education project for 1955-57, for The 
Library in the Community under the 
direction of Miss Ruth Warncke. 


The Second Council Session was de- 
voted to presidential reports from the 
President of the American Library As- 
sociation and the seven Division Presi- 
dents of the American Library Associa- 
tion and the seven Division Presidents. 
This was the first time that Division 
Presidents had reported to Council and 
this effort for better communication be- 
tween Divisions was received with inter- 
est by the membership. We were proud 
of the accomplishments of the American 
Association of School Librarians as 
President Nancy Day recounted with 
charm and efficiency the organization of 
our Division and the work of the year. 
She emphasized the need to create a 
greater awareness in the American As- 
sociation of School Librarians of its 
place in the total American Library As- 
sociation structure. She urged the ALA 
to let school librarians help with the 
problems of school libraries and.to share 
in the broader interpretation of our li- 
brary profession. She invited attend- 
ance and participation in the White 
House Conference which will be devoted 
to the needs of the public schools. She 
suggested that members contact their 
state organization to request that li- 
brarians be invited to participate in the 
local group “as we are deeply concerned 
with the problems of youth.” 
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Louise Galloway, Chairman of the 
ALA-NEA Joint Committee, 
nounced that through the efforts of this 
committee, book lists are to appear in 
every issue of the NEA Journal and 
that the 30th Yearbook of the Elemen- 
tary School Principals on Elementary 


an- 


School Libraries Today is again avail- 
able. She distributed reprint copies of 
the full page spread on school library 
work which appeared in the last NEA 
Journal. We are proud that the new 
chairman of this committee is Miss 
Jessie Boyd of Oakland. 

The revision of School Libraries for 
Today and Tomorrow was accepted by 
the ALA Board, and plans for financial 
support laid before ALA Council. 

The report on the School Library Bill 
of Rights, a statement of book selection 
policy, was accepted by the ALA and 
soon will be available for the member- 
ship. 
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At the meeting of the State Assembly 
members, there was discussion of ways 
in which members of the State Assembly 
(state presidents) might take a more ac- 
tive part in, and be of more service to 
the American Association of School Li- 
prarians by making the work of the 
states more effective in the national 
organization. 

We were happy to meet the recently 
appointed Executive Secretary of the 
American Association of School Li- 
brarians, Mary Helen Mahar, who car- 
ried on the business of the Association 
with efficiency and charm. We may feel 
confident that the organization of 
AASL, so ably begun by Rachael De 
Angelo, will go forward under her able 
leadership. 

It was a pleasure to represent you as 
ALA Councilor and to act for Mary 
Louise Seely as State Assembly repre- 
sentative. 


Book Jacket Covers 
Save Dollars by: 


@ Substituting for lacquering of books. 


@ Use of Call No. Label (instead of hand 
lettering book spines). 


@ No cutting and pasting in of synopsis. 


@ Eliminating about 75% of re-binding. 


LIBRARY EFFICIENCY CORPORATION 


A DIVISION OF 


BRO-DART 


78 EAST ALPINE STREET @ 


INDUSTRIES 


NEWARK 5, NEW JERSEY 








